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Stage 1: Pupil must complete the appeals form stating why they disagree with the assessors mark within 5 days of receiving the result.  Pupils can only appeal unit marks. An appeal cannot be made after overall certification.

Stage 2:  Assessor will remark the assignment and complete the form giving reasons for the grade achieved.  If pupil is still unhappy they have 3 days to appeal and move to stage 3.

Stage 3: 2nd teacher/ internal verifier will assess the assignment and complete the form.  The second teacher must not be the same person as in stage 2.  If pupil is still unhappy they have 3 days to appeal and move to stage 4.

Stage 4: Quality Nominee will assess the assignment and his/her decision is final. Quality Nominee must not be the same person as in stage 2 or 3.

Appeals Form

	Pupil:
	Subject:

	Date:
	Unit:

	
	Assessor:


Reason for Appeal

	

	

	

	

	


	Signature:
	Date:


	Assessor:
	Date:


Result of Remark 

	

	

	

	

	


	Signature:
	Date:


	Internal Verifier:
	Date:


Result of Remark 

	

	

	

	

	


	Signature:
	Date:


	HOD:
	Date:


Result of Remark 

	

	

	

	

	


	Signature:
	Date:


START





PUPIL





TEACHER / ASSESSOR





2ND TEACHER / INTERNAL VERIFIER





STOP











QUALITY NOMINEE/


QUALITY MANAGER








