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Controlled Assessment Policy

Controlled assessment is an important aspect of GCSE qualifications and has, in most cases, replaced coursework in the revised GCSEs introduced for teaching from September 2009. 

Controlled assessment is used for aspects of a subject that can't be readily assessed through external examination, such as research, carrying out tasks, and performance and production skills. The amount and type of controlled assessment required varies between subjects. 

Aims

· To ensure pupils’ achievements at GCSE.

· To ensure the process of Controlled assessment is effective.

· To ensure regulations and criteria for controlled assessment are followed.

· To ensure all staff are aware of their responsibilities when conducting controlled assessment.
Principles 

It is our intention that the revised GCSE’S on offer in St. Colm’s will;

· Be as broad as possible

· Ensure equal opportunities for all pupils

· Enable each pupil to realise his/her potential

As a result selection of awarding bodies and specifications must be carefully considered.  Timing of controlled assessments across different subjects should be co-ordinated to maximise use of resources and opportunities for pupils.  Re-working or re-sitting controlled assessment units should be considered if a pupil requests in accordance with regulations.  See Joint Council for Qualifications website – Instructions for conducting Controlled Assessments.

Procedures to be Followed

Planning

Controlled assessment must be incorporated into the scheme of work and advanced planning from the beginning of GCSE teaching is needed to avoid missing deadlines and compromising students’ achievements in the GCSE.

Levels of Control

The GCSE controlled assessment regulations indicate the levels of control required for task setting, task taking and task marking. The regulations should be read alongside qualification and subject criteria, both are available from Ofqual. 

Depending on the level of control defined, controlled assessments may take place

· In a normal timetables lesson or other defined session under supervised conditions.

· Within the centre under supervision with controlled access to resources.

· Outside the centre to involve research with limited supervision.

Tasks

HOD must ensure the assessment task issued to candidates is appropriate to the year in which the assessment will be submitted to the awarding body.

Task will be available from the awarding bodies website, or a password protected CD, or in printed form from the Awarding Body.

All assessment materials including the mark schemes and pupils’ work must be kept secure throughout the assessment process – in a secure locked cabinet.  Work produced electronically must be saved securely so that it cannot be amended between sessions and any pen drives should be collected at the end of the session.

HOD must ensure tasks are understood and that pupils are clear about the assessment criteria they are expected to meet.

Supervision

Supervision can be 

· Formal 

· Informal 

· Limited    

as detailed in the specification. Detailed explanations of this are available from the Joint Council for Qualifications website – Instructions for conducting Controlled Assessments. Section 4 Task Setting

Candidates must give detailed references for sources – Plagiarism must not take place.

HOD’s must ensure the work submitted for final assessment is the candidates own work.  Candidates must also confirm using a declaration form that the work they submit for assessment is their own.  If malpractice is suspected the Examinations Officer should be notified and the Malpractice Poilcy will be followed.

Teachers should be able to accommodate the occasional absence of a pupil.  Contingency arrangements should be in place in the event that a planned assessment cannot for some or all of the candidates .  If the scheduled assessment cannot be repeated then the HOD must contact the awarding body for advice.

Marking work

Teachers must mark work and annotate according to the marking criteria.  Departments must internally standardise work and retain evidence of this.

HOD’s must submit marks by the published deadline.

Samples will be requested for External moderation by the date specified.  All other pupils work must be kept securely incase there is a discrepancy in marks.  

Special Educational Needs

Access Arrangements are available for Controlled Assessment as they are for written Examinations.  See SENCO and Examination Officer regarding these.

Responsibilities of Staff

See Responsibilities of Staff Document

Candidate Malpractice

See Malpractice Policy

Internal Appeals

See Appeals Policy

Further Information

JCQ Website -  www.jcq.org.uk
Ofqual – www.ofqual.gov.uk
Awarding Bodies Websites.

AQA – www.aqa.org.uk
Edexcel – www.edexcel.com
OCR – www.ocr.org.uk
CCEA – www.rewardinglearning.org.uk
WJEC – www.wjec.co.uk
Monitoring Arrangements

Senior Leadership team will monitor how arrangements are functioning.

Each HOD will submit their requirements for Controlled assessment (Number of Tasks, Estimated Dates, Times, Location, Supervisor, Resources needed).  Senior Leadership will identify and resolve clashes and a finalised timetable of controlled assessments will be produced.  HOD and Examinations Officer can report back to Senior Leadership at the end of the process highlighting how the process has been implemented and details of problems encountered if any.

