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MARKING AND PRESENTATION
Presentation of work is always important.  Careless presentation will create a bad impression on your reader who may not be able to understand or be distracted from what you have to say.

Pupil Guide to Corrections and Presentation  (All subjects)

Presentation:
1.  
Your work should have a title and a date.

2.

You should skip a line between the title and the beginning 


of your work.

3.  
Your work should be neat and carefully written.

4.
Your exercise books should be backed and be free from graffiti.



You should write in blue or black pen, draw in pencil and label in pen.
Homework:
Homework is both important and necessary.  Use the weekly diary to keep a check on what you have to do and by when it must be completed.  Plan ahead to make the best use of time and do not leave projects, coursework or homework until the last minute.  An after-school study centre supervised by St. Colm's teachers will run on Tuesday, Wednesday and Thursday operating in our well stocked library with full ICT facilities.

Your teachers will expect all written homeworks to be complete, on time and your very best effort.  They will be glad to help if you find any difficulty.
Remember!  
Your planner must be signed each week by:




your Form Tutor,




your Parent/s.


CORRECTION OF WORK





A word circled with sp above it = the word is spelt wrongly.  Find the correct spelling.  Write it out and learn it.  Add another 	word which has the same ending.





2.	C	=	This letter should be a small letter.





3.	c	=	This letter should be a capital letter.





4.	A word circled with gr above it = a grammar mistake.





5.	A word circled with t above it = wrong tense used.





6.	NP 	= New paragraph





7.		= Word or words left out.





8.		No paragraph needed.





9.	Word or words stroked out - you don't need that part.





10.		=  Punctuation left out e.g. full stop, comma, 		    question mark or speech marks.





11.	Word or words underlined with Rephrase in the margin 


	= express yourself better in that section.





• NB	Teachers will not correct all mistakes in a piece 


	of work.  They will select the ones they feel are 	


	most important for that task.








