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EDUCATIONAL VISITS
	HAZARD OBSERVED
	RISK BEFORE CONTROL MEASURES
	PERSONS AT RISK
	CONTROL MEASURES
	COMMENTS

ACTIONS
	RESIDUAL RISK RATING

	Exposure to weather.
	Cold injury, heat injury, over-exposure to sun.
	Pupils and staff.
	Consider possible weather conditions and plan appropriate programme, clothing and equipment.

Plan for pupils who may not bring suitable clothing – check before departure and/or bring spares.

Daily weather forecast obtained and plans adjusted accordingly.
	Provide clear information about suitable clothing and equipment to pupils and parents.
	Low

	Pupil lost or separated from group, inadequate supervision.
	Injury, death.
	Pupils.
	· Ensure supervising staff competent and understand their roles.

· Sufficient supervision
· Plan and use suitable group control measures (for example, buddy systems, large groups split in small groups each with named leaders, identification system).

· Discuss itinerary and arrangements with pupils.

· Briefing to all on what to do if separated from group.

· Head counts by leaders particularly at arrival/departure points, and when separating and reforming groups.
	Plan supervision before visit and brief staff and pupils.
	Low

	Illness or injury.
	Illness, injury.
	Pupils, staff.
	· 1st aid cover accessible and appropriate
· Leaders know how to call emergency services.

· Pupils and parents are reminded to bring individual medication and this is securely kept.

· First aid and travel sickness equipment carried.

· Mobile phones carried if available.

· Emergency contacts arranged
	Check first aid certificates current.  Medication brought by pupils.
	Low

	Special needs of specific pupils – medical, behavioural, educational.
	Illness, injury.
	Pupils
	· Obtain information from parents

· Take advice from SENCO if appropriate

· Make necessary arrangements for individual pupils including individual risk assessment and additional staffing as necessary.
	Parental consent forms obtained.
	Low

	Indirect/remote supervision (includes field work, souvenir shopping, theme parks, historic sites, etc)
	Injury, death.
	Pupils
	· Check location as suitable for this mode of supervision.

· Ensure pupils sufficiently briefed and competent (any individual pupils for whom indirect supervision not suitable must be directly supervised).

· Clear guidelines and emergency procedures set and understood.

· Pupils remain in pairs or groups (buddy system – each responsible for named other).

· Rendezvous points and times set.

· Pupils know how to contact staff.

· Staff understand they are still responsible.

· Parents informed and consent given.
	Included in information to parents.
	Medium

	Leader’s own children.
	Injury or death.
	Pupils, other children, staff.
	If staff (teachers or volunteers’) families join group, pupil supervision must not be compromised.

· Staff children are similar age to group and supervised with pupils or separate supervision arranged.
	Consider before staffing agreed.
	Low
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TRAVELLING ON EDUCATIONAL VISITS

	HAZARD OBSERVED
	RISK BEFORE CONTROL MEASURES
	PERSONS AT RISK
	CONTROL MEASURES
	COMMENTS

ACTIONS
	RESIDUAL RISK RATING

	Traffic accident, coach.
	Injury, death, separated from group.
	Pupils, staff.
	· Coach from a reputable, approved supplier

· Coaches have seat belts that staff ensure are used.

· Buses without seatbelts are avoided if possible and never used on high speed roads.

· Sufficient supervision 

· Suitable embarkation points used (for example, coach park, onto wide pavement).

· Close supervision and head counts during any breaks in journey and getting on and off coach.
	Contact coach supplier to clarify measures in place
	Low

	Use of private vehicles.
	Injury, death.
	Pupils, staff.
	· Must use compliant taxi companies
· Seatbelts worn at all times.

· Specific permission obtained from parents.
	
	Low

	Minibus travel.
	Injury, death, separated from group.
	Pupils and staff.
	· Minibus compliant and meets regulations and has valid MOT
· Care always taken in parking in suitable place for disembarkation.

· Close supervision and head counts during any breaks in journey and getting in and out of bus.
	
	Low

	Service station and other breaks in journey
	Injury, death, left behind/ separated from group.
	Pupils
	· Brief pupils on:

· purpose and timings of stop.

· how and where to contact staff.

· Remain in pairs or threes (buddy system – each responsible for named other)

· Remind about moving traffic (driving on right abroad).

· Careful head count before departure.
	
	Low

	Ferry crossing.
	Injury, death, drowning, separated from group.
	Pupils
	· Close supervision on vehicle deck.

· ‘Rules’ established and pupils briefed, especially about open deck area.

· Remain in pairs or threes (buddy system – each responsible for named other).

· Meeting point agreed throughout crossing and on docking (numbered stairway to coach deck).

· Careful head count before disembarkation.

· Planned procedure for missing pupils – for example, member of staff to leave as foot passenger.
	Arrange procedures with staff and pupils before arrival at ferry.
	Low

	On foot.
	Injury, death.
	Pupils and staff.
	· Work on foot planned to avoid fast roads wherever possible.

· Supervision on pavements, roads and especially crossing of any fast roads is pre-planned.

· Pupils are briefed about hazards and behaviour required.
	Planning
	Medium

	Use of public transport: trains, trams, bus, air travel.
	Injury, death, separated from group.
	Pupils and staff.
	· Journey is planned and assessed – key risk points identified.

· Careful supervision, particularly in crowded areas and entry, exit and change points with head counts.

· Large groups divided into small groups each with leader(s).

· Pupils know their group and leader(s).

· Emergency plan in place – pupils briefed where they are going, what to do if separated from group.
	Planning
	Low
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Use of Home Economics Facilities

	HAZARD 

OBSERVED
	RISK 

BEFORE 

CONTROL 

MEASURES
	PERSONS 

AT RISK
	CONTROL MEASURES
	COMMENTS

ACTIONS
	RESIDUAL 

RISK 

RATING

	Obstructed access
	Injury
	Pupils, staff
	· Walkways and fire exits to be kept clear at all times.

· Pupils’ belongings placed in appropriate storage area.
	Pupil induction
	Low

	Use of ovens


	Burns
	Pupils, staff
	· Pupils trained how to wear appropriate personal protective equipment (oven gloves) when handling foodstuffs coming from the oven.

· Pupils trained prior in using ovens safely.  Ovens to be switched off when not in use.
	Pupil induction
	Low

	Use of other electrical appliances


	Injury
	Pupils, staff
	· Pupils instructed in correct use of all electrical appliances prior to using in practical classes.
· Pupils shown how to correctly store electrical appliances so as to avoid injury to others.

· Equipment PAT tested and examined by Education Authority representatives annually.
	Pupil induction and staff demonstration
	Low

	Fire


	Burns

Smoke inhalation

Death
	Pupils, staff
	· Fire blankets located close to potential fire sources.
· Fire detection system in place.

· Washer and dryer not left on overnight.

· Lint removed from dryer regularly.

· All teachers in the area aware of how to raise the alarm and contact emergency services if required.
	
	Low

	Gas
	Fire
Explosion
	Pupils, staff
	· Teachers aware of location of mains gas shut-off point.
· Gas shut off when room not in use.

· Gas leak detection system in place and serviced as required.
	
	Low

	Food poisoning
	Illness
	Pupils, staff
	· Pupils are made aware of the risks of food poisoning and cross contamination and instructed on good practice.

· Pupils wash hands and nails and tie back long hair prior to all practicals.
	Pupil induction
	Low



